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Uniform School Accounting System

INTRODUCTION

The Uniform School Accounting System (USAS) is based upon the use of a combination of dimensions
(different sets of codes, each of which supplies different elements of information). By selecting the most
appropriate code within each required dimension, each financial transaction of the school district will be
adequately identified.

The use of certain dimensions to identify each type of financial transaction is the responsibility of
management of the school district. The determination should consider the informational needs of the school
district, the Ohio Department of Education, and other regulatory agencies. For various reasons, certain
financial transactions should be coded in more detail than others.
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Uniform School Accounting System

Dimensions
The dimensions which are used by the Uniform School Accounting System are:

TRANSACTION INDICATORS were developed for identifying the various types of transactions that occur
within a school district. Transaction indicators are assigned by the Auditor of State.

FUNDS are established by constitutional provisions or special statutes to help assure that money is spent for
purposes specified in appropriations. ldentification of funds usually is made in terms of their legal basis, in
terms of objectives to be served, and sometimes in terms of both the source of receipts and type of activities
which they finance. Fund numbers are assigned by the Auditor of State.

FUNCTION is a broad area of programs, sub-programs and activities into which expenditures are classified.
These classifications assist managers by providing the capability of comparing costs through the setting up of
ratios or measures for estimation and projection. For example, the ratio of the number of and cost of
instructional staff to supporting services staff is an important measure in management. This dimension is
designed to permit four levels of detail concerning each major function. For example; Function 1000 (first
level) indicates the district-wide Instruction program, 1200 (second level) indicates Special Instruction, 1220
(third level) indicates Special Instruction-Handicapped, and 1222 (fourth level) indicates Special
Instruction-Handicapped-Visually Impaired. Functions are assigned by the Auditor of State.

OBJECT further identifies expenditures as it defines the goods and services for which the school district
pays. The object dimension is very significant in the accounting system. As an example, decision-makers can
compare the cost effectiveness ratios of two or more pieces of equipment, or that of a purchased service with
the same type of service provided in-house. Objects are assigned by the Auditor of State.

SPECIAL COST CENTER is a dimension which recognizes that school districts must track costs to satisfy
temporary or special requirements. The special cost center is also used for each special project which is
supported by restricted monies when more than one project exists within a given fund. Special cost center
assignments are to be made at the school district level.

SUBJECT AREA/SUBJECT is dimensions used to identify specific educational costs. Subject, a six (6)
character dimension, can be separated into three (3) segments of two (2) characters each. The first two (2)
characters, the subject area, are used to identify the basic subject areas. The second set of two (2) characters
provides a further breakdown of basic subject areas, while the third set provides a breakdown of the second
set.

The detail for the subject dimensions was developed by combining Federal and State Department of
Education standards in order to gain as much identification as possible. Normally, not all levels of detail
would be required, but in some instances, such as vocational education transactions, all levels of detail would
be necessary in order to accumulate costs to satisfy reporting requirements. Subject codes are assigned by the
State Department of Education. This dimension is very useful in relating cost to effectiveness.

OPERATIONAL UNIT is the dimension which identifies facilities in the system. An operational unit is
identified as a permanent operational entity, such as a school, administration building, warehouse,
department, office, etc. This dimension is used to identify costs by unit or facility. Operational unit
assignments are made by each school district.




Uniform School Accounting System

Dimensions
(Continued)

INSTRUCTIONAL LEVEL is the dimension used to differentiate between various grades or educational
levels within the district. Instructional level codes are assigned by the Auditor of State.

JOB ASSIGNMENT is the dimension used to identify staff costs. This dimension has value principally for
local officials in personnel administration, staff evaluation, assignments, and recruiting. It may be used also in
relating staff cost to the activity to which they are assigned. It has value in manpower supply/demand studies
and reports. Job assignment codes should be used to identify what personnel do, and are assigned by each
school district.

RECEIPT is the dimension by which revenues are identified as they are recorded in various funds by the
source from which they were received and by the purpose which they serve, such as restricted or unrestricted
revenues. Receipt codes are assigned by the Auditor of State.

Some school districts may not need or desire to utilize all of the dimensions, either for economy or other
reasons. However, decisions regarding the accounts to be or not to be used should be made only after local,
state, and federal information requirements have been reviewed.
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Account Number Structure

Expenditures

Expenditure accounting and reporting is based on a multi-dimensional system. A transaction requires the use
of several dimensions, each of which has a separate meaning. No single dimension would provide enough
information for accountability and responsive management. Objects of expenditure such as salaries,
purchased services, supplies, and materials are meaningless unless they are directly related to at least the fund
and function dimensions. By relating a specific expenditure to all dimensions, more complete accountability
is realized, and more information is available to management.

The Uniform School Accounting System uses nine dimensions in the following sequence:

Transaction Indicator XX
Fund XXX
Function XXXX
Object XXX
Special Cost Center XXXX
Subject Area/Subject XXXXXX
Operational Unit XXX
Instructional Level XX

Job Assignment XXX

Reporting requirements determine the dimensions (and the level of detail within those dimensions) that must
be used. Local needs determine extended usage of the remaining dimensions and associated levels of detail.
Because of various requirements unique to each district, minimum detail levels would be difficult to establish
in many cases. In general, however, it is felt that the use of fund, function (three (3) levels), object (two (2)
levels), special cost center (as applicable), and subject area/subject (as applicable) will satisfy most reporting
requirements. It is recognized that current reporting formats may change and new reporting requirements may
be developed. The multi-dimensional approach provides a flexible structure which can be expanded or
contracted to meet local, state, and federal requirements.

It is also recognized that the sequence of dimensions may not satisfy all users of this system. The sequence

which has been developed, however, provides a logical order of information consistent will the overall
abilities of school districts on a state-wide basis.

Expenditures

Transaction Special
Indicator Fund Function Object Cost Center
XX XXX XXXX XXX XXXX
Subject Area Operational Instructional Job
Subject Unit Level Assignment
XXXXXX XXX XX XXX
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Account Number Structure
(Continued)

Revenues

All revenues must be attributed to some fund and received from a specified source. Some revenues must also
be related to an applicable program (Special Cost Center or Subject). Revenues which are attributed to
applicable programs are generally restricted, in that the monies received can only be spent for restricted
purposes.

The requirements of revenue accounting and reporting are not as extensive as expenditure accounting and
reporting, in terms of number of dimensions and required detail level within the receipt dimension. The
dimensions used for revenue accounting are as follows:

Transaction Indicator XX
Fund XXX
Receipt XXXX
Special Cost Center XXXX
Subject Area/Subject XXXXXX
Operational Unit XXX

The sequence of dimensions follows the same logic applied to the sequencing of expenditure dimensions:

Revenues
Transaction Receipt Special
Indicator Fund Code Cost Center
XX XXX XXXX XXXX
Subject Area Operational
Subject Unit
XXXXXX XXX
Transfers

During the development of this system, a determination was made that school districts should be given a
vehicle for the accomplishment of fund-to-fund transfers. Logically, separate accountability for fund-to-fund
transfers is included in this system. Using this mode provides school districts with an adequate audit trail and
clearly separates transfers from all other transactions. The following dimensions are used to provide
sufficient information concerning fund-to-fund transfers:

Transaction Indicator XX
Fund XXX
Function XXXX
Special Cost Center XXXX
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Account Number Structure

(Continued)
Transfers (Fund to Fund)
Transaction Special
Indicator Fund Function Cost Center

XX XXX XXXX
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Accounting
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Uniform School Accounting System

Transaction Indicators

CODE DESCRIPTION

00 Opening Balance

01 Appropriations and Estimated Receipts
02 Encumbrances

03 Receipts - Operational

04 Receipts - Non-operational

05 Expenditures - Operational

06 Expenditures - Non-operational
07 Interfund Transactions-Out

08 Interfund Transactions-In

09 Not used at this time

10 Investments

13
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Uniform School Accounting System

Funds

Code Description

Local Funds

001 General

002 Bond Retirement

003 Permanent Improvement

004 Building

005 Replacement

006 Food Services

007 Special Trust

008 Endowment

009 Uniform School Supplies

010 Classroom Facilities

011 Rotary Fund - Special Services
012  Adult Education

013 Recreation

014 Internal Services Rotary

015 Mental Health

016 Emergency Levy

017 Library Construction

018 Public School Support

019 Other Grants

020 Special Enterprise

021 Intra-District Services

022 District Agency

023 Liability Self-Insurance

024 Employee Benefits Self-Insurance
025 Computer Network - Class ‘A’ Sites
026 Employee Benefits Agency

027  Workers' Compensation Self-Insurance
028 Special Education

029 Education Foundation

030 Special Levy (Special Revenue)
031 Underground Storage Tanks

032 School Improvement Models

033 Special Levy (Capital Projects)
034  Classroom Facilities Maintenance
035  Termination Benefits

036 to 069 Not used at this time (Use of these numbers to be determined by the Auditor of State)
070 Capital Projects

071 Capital Grants

072 to 199 Not used at this time (Use of these numbers to be determined by the Auditor of State)
200 Student Managed Activity

300 District Managed Student Activity

15
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Funds
(Continued)

Code Description

State Funds

401
413
414
416
421
424
426
430
431
432
439
440
443
450
451
452
453
459
460
461
463
464
494
496
498
499

Auxiliary Services (NPSS)

Post Secondary Vocational Education
Adult High School Education
Teacher Development

School Bus Driver Training Program
Children's Trust

Industrial Training Program
Motorcycle Safety and Education
Gifted Education

Management Information System
Public School Preschool

Entry Year Programs

Summer School Remediation

School Net

Data Communications for School Buildings
School Net Professional Development
Telecommunity

Ohio Reads

Student Intervention

Vocational Education Enhancement
Alternative Schools

School Improvement Models

Poverty Aid

School Building Assistance Limited
Capital Improvements CAP (H.B. 810)
Miscellaneous State Grants

Federal Funds

501
502
504
505
506
512
516
524
525
532
533
535
536
537
542

Adult Basic Education

School to Work

Education Jobs

Title 1: Instructional Programs for Migrant Children

Race to the Top

School Maintenance and Operational Assistance (Impact Aid/SAFA)
IDEA, Part B Special Education, Education of Handicapped Children
Vocational Education: Carl D. Perkins Vocational Education Act of 1984
Project Head-Start

State Fiscal Stabilization Fund

Title 11 D - Technology

Basic PELL Grant Program

Title 1 School Improvement Stimulus A

Title 1 School Improvement Stimulus G

Nutrition Education and Training Program (A)
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Funds
(Continued)

Code Description

545 State and Community Highway Safety

548 Indian Education Grants

551  Title Il - Limited English Proficiency

571 Refugee Children School Impact Act

572  Title I - Disadvantaged Children/Targeted Assistance
573  Title V - Innovative Education Programs
580  Juvenile Justice

583 Emergency School Repair

584 Drug Free School Grant

587 IDEA Preschool Grant for the Handicapped
590 Improving Teacher Quality

591 Early Learning Initiative

598 Schoolwide Building Program

599 Miscellaneous Federal Grants

17
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Uniform School Accounting System

Fund Classification and Fund Type Definitions

GOVERNMENTAL FUND TYPES

General Fund:

The general fund accounts for and reports all financial resources not accounted for and

reported in another fund. The general fund balance is available to the school district for any purpose provided
it is disbursed or transferred in accordance with Ohio law.

001

General

Special Revenue Funds: Special revenue funds are used to account for and report the proceeds of specific

revenue sources that are restricted or committed to expenditure for specified purposes other than debt service
or capital projects.

006
007
008
015
016
018
019
028
029
030
031
032
034
035
300
401
413
414
416
421
424
426
430
431
432
439
440
443
451
452
459
460

Food Services (also see enterprise funds)
Special Trust (also see permanent funds)
Endowment (also see private purpose trust funds)
Mental Health

Emergency Levy

Public School Support

Other Grants

Special Education

Education Foundation

Special Levy

Underground Storage Tanks

School Improvement Models

Classroom Facilities Maintenance
Termination Benefits

District Managed Student Activity
Auxiliary Services

Post Secondary Vocational Education
Adult High School Education

Teacher Development

School Bus Driver Training Program
Children's Trust

Industrial Training Program

Motorcycle Safety and Education

Gifted Education

Management Information System

Public School Preschool

Entry Year Programs

Summer School Remediation

Data Communications for School Buildings
School Net Professional Development
Ohio Reads

Student Intervention
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Fund Classification and Fund Type Definitions
(Continued)

461 Vocational Education Enhancement

463 Alternative Schools

464 School Improvement Models

494 Poverty Aid

499 Miscellaneous State Grants

501 Adult Basic Education

502 School to Work

504 Education Jobs

505 Title 1: Instructional Programs for Migrant Children
506 Race to the Top

512 School Maintenance and Operational Assistance (Impact Aid/SAFA)
516 IDEA, Part B Special Education, Education of Handicapped Children
524 Vocational Education: Carl D. Perkins Vocational Education Act of 1984
525 Project Head Start

532 State Fiscal Stabilization Fund

533 Title Il D - Technology

535 Basic PELL Grant Program

536 Title 1 School Improvement A

537 Title 1 School Improvement G

542 Nutrition Education and Training Program (A)

545 State and Community Highway Safety

548 Indian Education Grants

551 Title Il - Limited English Proficiency

571 Refugee Children School Impact Act

572 Title | - Disadvantaged Children/Targeted Assistance
573 Title V- Innovative Education Programs

580 Juvenile Justice

584 Drug- Free School Grant

587 IDEA Preschool Grant for the Handicapped

590 Improving Teacher Quality

591 Early Learning Initiative

598 Schoolwide Building Program

599 Miscellaneous Federal Grants

Debt Service Fund: Debt service funds are used to account for and report financial resources that are
restricted, committed, or assigned to expenditure for principal and interest.

002 Bond Retirement
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Fund Classification and Fund Type Definitions
(Continued)

Capital Projects Funds: Capital projects funds are used to account for and report financial resources that are

restricted, committed, or assigned to expenditure for capital outlays, including the acquisition or construction
of capital facilities and other capital assets.

003
004
005
010
017
033
070
071
450
453
496
498
583

Permanent Improvement

Building

Replacement

Classroom Facilities

Library Construction

Special Levy (Capital Projects)
Capital Projects

Capital Grants

SchoolNet

Telecommunity

School Building Assistance Limited
Capital Improvements Cap (H.B. 810)
Emergency School Repair

Permanent Funds: Permanent funds account for and report resources that are restricted to the extent that only

earnings, and not principal, may be used for purposes that support the reporting government's programs--that
is, for the benefit of the school district or its students/citizenry. (Trust funds or contributions that do not
support the district’s own programs are classified as private purpose trust funds in the fiduciary fund

category.)

007

Special Trust (The Special Trust Fund may be classified as a special revenue, permanent, or
private purpose trust fund. A special revenue fund is used if the amount of the original
contribution may be expended in support of the district’s programs. If the original
contribution is required to be kept intact and the earnings are to support the district’s
programs, the fund will be classified as a permanent fund. Whether or not the original
contribution is required to be kept intact, if the earnings do not support the district’s
programs, then the fund will be classified as a private purpose trust fund.)

PROPRIETARY FUND TYPES

Enterprise Funds: Enterprise funds account for any activity for which a fee is charged to external users for

goods or services.

006
009
011
012
013
020

Food Services

Uniform School Supplies
Rotary Fund - Special Services
Adult Education

Recreation

Special Enterprise
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Fund Classification and Fund Type Definitions
(Continued)

Internal Service Fund: Internal service funds are used to account for the financing of goods or services
provided by one department or agency to other departments or agencies of the School District, or to other
governments on a cost-reimbursement basis.

014 Internal Services Rotary

021 Intra-District Services

023 Liability Self-Insurance

024 Employee Benefits Self-Insurance

025 Computer Network - Class ‘A’ Sites
027 Workers' Compensation Self-Insurance

FIDUCIARY FUND TYPES

Fiduciary funds account for assets held by the School District in a trustee capacity or as an agent for
individuals, private organizations, or other governmental units. The fiduciary fund category is split into four
classifications: pension trusts funds, investment trust funds, private-purpose trust funds and agency funds.

Pension (and other employee benefit) Trust Funds: To report resources that are required to be held in trust for
the members and beneficiaries of defined benefit pension plans, defined contribution plans, other
postemployment benefit plans, or other employee benefit plans. Since school district employees in Ohio
participate in State-wide plans, this fund type will not be used.

Investment Trust Funds: To report the external portion of investment pools reported by the sponsoring
government. If a school district treasurer serves as the fiscal agent for a separate organization and that
organization receives interest revenue, the school district sponsors an investment pool.

Private-Purpose Trust Funds: To report all other trust arrangements under which the principal and income
benefit individuals, private organizations, or other governments. These trust funds do not support the school
district’s own programs (see page 19).

008 Endowments (The endowment fund may be classified as a permanent or a private purpose
trust fund. If the original contribution is required to be kept intact and the earnings are to
support the district’s programs, the fund will be classified as a permanent fund. If the
original contribution, whether required to be kept intact or not, and the earnings do not
support the district’s programs, then the fund will be classified as a private purpose trust
fund.)

007 Special Trust

Agency Funds: To report resources held by the reporting government in a purely custodial capacity (assets
equal liabilities).

022 District Agency

026 Employee Benefits Agency
200 Student Managed Activity

22
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Uniform School Accounting System

Functions
Description

1000

INSTRUCTION

1100

REGULAR INSTRUCTION *

1200

1110 Elementary
1120 Middle/Junior High
1130 High School
1131 Preparatory, Post-Secondary Education Curriculum
1132 General Curriculum
1133 General Curriculum/Post-Secondary Curriculum
1140 Alternative School
1150 Enrichment Activities
1190 Other Regular

SPECIAL INSTRUCTION

1210 Academically Gifted *
1211 Gifted Identification *

1230 Handicapped Special Learning Experiences for K through Grade-6
1231 Multi-handicapped *
1232 Hearing Handicapped *
1233 Visually Handicapped *
1234 Orthopedically or Other Health Handicapped *
1235 Severe Behavior Handicapped *
1236 Developmentally Handicapped *
1237 Specific Learning Disabled *
1239 Other Handicaps *

1240 Handicapped Special Learning Experiences for Grades 7 through 12
1241 Multi-handicapped *
1242 Hearing Handicapped *
1243 Visually Handicapped *
1244 Orthopedically or Other Health Handicapped *
1245 Severe Behavior Handicapped *
1246 Developmentally Handicapped *
1247 Specific Learning Disabled *
1249 Other Handicaps *

1250 Culturally Different
1251 Bilingual *
1252 Migrant Education *
1259 Other Culturally Different *

1260 Not Used At This Time
1270 Disadvantaged Youth *
1280 Preschool*

1290 Other Special *
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Functions
(Continued)
Code Description

1300 VOCATIONAL INSTRUCTION
1310 Secondary Regular (Including Academic) and Independent Program *
1311 Agricultural Education
1312 Distribution and Marketing Education
1313 Health Occupations Education
1314 Home Economics Education
1315 Business and Office Education
1316 Trade and Industrial Education
1317 Special Needs Education
1319 Other Secondary Regular Vocational Education

1330 Secondary Handicapped and Independent Handicapped Program*
1331 Agricultural Education
1332 Distribution and Marketing Education
1333 Health Occupations Education
1334 Home Economics Education
1335 Business and Office Education
1336 Trade and Industrial Education
1337 Special Needs Education
1339 Other Handicapped Vocational Education

1340 Secondary Cooperative (Co-op) Program *
1341 Agricultural Education
1342 Distribution and Marketing Education
1343 Health Occupations Education
1344 Home Economics Education
1345 Business and Office Education
1346 Trade and Industrial Education
1347 Special Needs Education
1349 Other Secondary Cooperative Vocational Education

1350 Secondary Handicapped Co-op Program *
1390 Secondary Other Program *
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Uniform School Accounting System

Functions
(Continued)

Description

1400 ADULT/CONTINUING INSTRUCTION

1900

1410 Basic Education *

1420 Adult High School Continuing *

1430 Advanced Education *

1440 Occupational *
1441 Primary Occupation
1442 Upgrading In Current Occupation
1443 Retraining For New Occupation
1449 Other Occupational

1450 Life Enrichment *
1460 Vocational *
1490 Other Adult/Continuing *

OTHER INSTRUCTION

2000

1910 Summer Remediation *

1920 Student Intervention Services*
1930 Supplemental Instruction*
1990 Other Instruction*

SUPPORTING SERVICES

2100

SUPPORT SERVICES - PUPILS

2110 Direction of Support Services - Pupils *
2120 Guidance Services *

2121 Service Area Direction

2122 Counseling Services

2123 Appraisal Services

2124 Information Services

2125 Record Maintenance Services

2126 Placement Services

2129 Other Guidance Services

2130 Health Services *
2131 Service Area Direction
2132 Medical Services
2133 Dental Services
2134 Nurse Services
2135 School Wellness Coordination
2139 Other Health Services
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Uniform School Accounting System

Functions
(Continued)
Description

2140 Psychological Services *
2141 Service Area Direction
2142 Psychological Testing Services
2143 Psychological Counseling Services
2144 Psychotherapy Services
2149 Other Psychological Services

2150 Speech Pathology and Audiology Services *
2151 Service Area Direction
2152 Speech Pathology Services
2153 Audiology Services
2159 Other Speech Pathology and Audiology Services

2160 Instruction Enhancements *
2170 Attendance and Social Work Services *
2171 Service Area Direction
2172 Attendance Services
2173 Social Work Services
2174 Pupil Accounting Services
2175 Linkage Coordination Services
2176 Family Liaison Services
2177 In-school Suspension Services
2179 Other Attendance and Social Work Services

2180 Support Services for Students with Disabilities
2181 Adapted Physical Education*
2182 Reader Services for Visually Impaired*
2183 Guide Services for the Visually Impaired*
2184 Interpreter Services*
2185 Occupational Therapy including COTA*
2186 Physical Therapy including PTA*
2187 OMI*
2188 VOSE/Work Study Coordinator*
2189 Other Support Services for Students with Disabilities*

2190 Other Support Services - Pupils *
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Uniform School Accounting System

Functions
(Continued)

Description

2200 SUPPORT SERVICES - INSTRUCTIONAL STAFF

2210

2220

2230

Improvement of Instruction Services

2211 Service Area Direction *

2212 Instruction and Curriculum Development Services *
2213 Instructional Staff Training Services *

2214 Instructional Staff-Classroom Support *

2215 Classroom Support - Special Education Aides *
2216 Special Education Attendant Services *

2217 Supplemental Instruction — Aides *

2218 Lead Teachers *

2219 Other Improvements of Instruction Services *

Educational Media Services

2221 Service Area Direction *

2222 School Library Services *

2223 Audio-Visual Services *

2224 Educational Radio/Television Services *
2225 Computer-Assisted Instruction Services *
2229 Other Educational Media Services *

Gifted Support Services
2231 Gifted Education Coordination Services *
2232 Gifted Training Services *

2290 Other Support Services - Instructional Staff*
2300 SUPPORT SERVICES - BOARD OF EDUCATION *
2310 Board of Education Services
2400 SUPPORT SERVICES - ADMINISTRATION

2410

2420

Executive Administration Services

2411 Office of the Superintendent Services*

2412 Staff Relations and Negotiations Services*

2413 State and Federal Projects Coordination Services*
2414 Education Services*

2415 District Administration Services*

2416 Special Education Services - Administrative/Supervisors*
2417 Special Education Services - Support Staff*

2418 Limited English Proficient — Coordination Services *
2419 Other Executive Administration Services*

School Administration Services

2421 Office of the Principal Services*

2422 Secretarial Services *
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Uniform School Accounting System

Functions
(Continued)
Description

2500

2423 Building Management Services *

2424 Non-instructional Support Services *

2429 Other Support Services - School Administration*
2490 Other Administration Services*

FISCAL SERVICES *

2600

2510 Office of the Treasurer

2520 Budgeting Services

2530 Receiving and Disbursing Funds Services
2540 Payroll Services

2550 Financial Accounting and Reporting Services
2560 Auditing Services

2570 Property Accounting Services

2590 Other Fiscal Services

SUPPORT SERVICES - BUSINESS *

2700

2610 Service Area Direction

2620 Purchasing Services

2630 Warehousing & Distribution Services

2640 Printing, Publishing, and Duplicating Services
2690 Other Support Services - Business

OPERATION AND MAINTENANCE OF PLANT SERVICES *

2800

2710 Service Area Direction

2720 Care and Upkeep of Building Services

2730 Care and Upkeep of Grounds Services

2740 Care and Upkeep of Equipment and Furniture Services

2750 Vehicle Servicing and Maintenance Services (other than school buses)
2760 Security Services

2790 Other Operation and Maintenance of Plant Services

SUPPORT SERVICES - PUPIL TRANSPORTATION

2810 Service Area Direction*

2820 Vehicle Operation Services
2821 Transportation for Students with Disabilities*
2822 Transportation for Regular Students*
2823 Transportation for Enrichment Activities*
2824 Transportation for Extracurricular Activities*
2825 Community School Transportation Services*
2826 Non-public School Transportation Services*
2829 Other Vehicle Operation Services*

2830 Monitoring Services*

2840 Vehicle Servicing and Maintenance Services*
2850 Pupil Transportation Purchasing Services*
2890 Other Pupil Transportation Services*

28



Code

Uniform School Accounting System

Functions
(Continued)

Description

2900

SUPPORT SERVICES - CENTRAL

2910
2920

2930

2940

2950

2960

2970
2990

Direction of Central Support Services *

Planning, Research, Development and Evaluation Services *

2921 Development Services

2922 Evaluation Services

2923 Planning Services

2924 Research Services

2929 Other Planning, Research, Development, and Evaluation Services

Information Services *

2931 Internal Information Services
2932 Public Information Services

2933 Management Information Services
2939 Other Information Services

Staff Services *

2941 Recruitment and Placement Services

2942 Staff Accounting Services

2943 In-Service Training for Non-Certified Staff
2944 Health Services

2949 Other Staff Services

Statistical Services *

2951 Statistical Analysis Services
2952 Statistical Reporting Services
2959 Other Statistical Services

Data Processing Services

2961 Ohio Education Computer Network Related - Special Instruction *

2962 Ohio Education Computer Network Related - VVocational Instruction *

2963 Ohio Education Computer Network Related - Regular/Adult/Other Instruction *
2964 Ohio Education Computer Network Related -Non-Instruction *

2965 Non-Ohio Education Computer Network Related - Special Instruction *

2966 Non-Ohio Education Computer Network Related - Vocational Instruction *

2967 Non-Ohio Education Computer Network Related -Regular/Adult/Other Instruction*
2968 Non-Ohio Education Computer Network Related - Non-Instruction *

2969 Other Data Processing Services*

Business, Industry, Labor and Agency Coordination *
Other Supporting Services-Central *

29
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Code

Functions
(Continued)
Description

3000

OPERATION OF NON-INSTRUCTIONAL SERVICES

3100

FOOD SERVICE OPERATION(S)

3200

3110 Service Area Direction *

3120 Food Purchasing, Preparation and Dispensing Services *
3130 Food Delivery Services *

3190 Other Food Services *

COMMUNITY SERVICES

3300

3210 Community Recreation Services *

3220 Civil Services *

3230 Public Library Services *

3240 Custody and Care of Children Services *
3250 Subsidy Services *

3260 Non-Public School Services *

3290 Other Community Services *

ENTERPRISE OPERATIONS*

3900

OTHER OPERATION OF NON-INSTRUCTIONAL SERVICES*

4000

EXTRACURRICULAR ACTIVITIES

4100

ACADEMIC ORIENTED ACTIVITIES *

4110 Subject Oriented Activities
4111 Art
4112 Debate and Speech
4113 Drama
4114 Literary
4115 Mathematics
4116 Photography
4117 Science
4118 Social Studies
4119 Journalism

4120 Language Oriented Activities
4121 African Languages Clubs
4122 Asian Languages Clubs
4123 European Languages Clubs
4124 English Language Clubs (as foreign)
4125 French Club
4126 German Club
4127 Russian Club
4128 Spanish Club
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Functions
(Continued)

Description

4200

4130 Music Oriented Activities
4131 Music Combos
4132 Dance Band
4133 Drum and Bugle Corps
4134 Marching Band
4135 Pep Band
4136 Instrumental Ensemble
4137 Vocal Ensemble
4138 Glee Club
4139 Music Production

4140 Honor Societies
4141 National Honor Society
4142 National Junior Honor Society
4143 Local Honor Societies

4190 Other Academic Oriented

NOT USED AT THIS TIME

4300

OCCUPATION ORIENTED ACTIVITIES *

4500

4310 Distributive Education Clubs
4320 Future Homemakers

4330 Future Farmers

4340 Future Teachers

4350 Industrial Arts Clubs

4360 Junior Achievers

4370 Office Education

4380 Student Nurses

4390 Vocational Industrial Clubs

SPORT ORIENTED ACTIVITIES

4510 Boys' Sports - Team *

4511 Baseball

4512 Basketball
4513 Soccer

4514 Softball

4515 Volleyball
4516 Football

4517 Hockey

4518 Aquatics

4519 Other
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Functions
(Continued)
Code Description

4520 Boys' Sports - Individual *
4521 Aquatics
4522 Bowling
4523 Cross-Country
4524 Golf
4525 Gymnastics
4526 Tennis
4527 Track & Field
4528 Wrestling
4529 Other

4530 Girls' Sports - Team *

4531 Baseball

4532 Basketball
4533 Soccer

4534 Softball

4535 Volleyball
4536 Hockey

4537 Aquatics

4539 Other

4540 Girls' Sports - Individual *
4541 Aquatics
4542 Bowling
4543 Cross-Country
4544 Golf
4545 Gymnastics
4546 Tennis
4547 Track & Field
4549 Other

4550 Mixed Sports *
4551 Archery
4552 Bowling
4553 Cheerleading
4554 Golf
4555 Riflery
4556 Tennis
4557 Volleyball
4558 Aquatics
4559 Skiing

4590 Other Sports Oriented Activities *
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Functions
(Continued)
Code Description

4600 SCHOOL & PUBLIC SERVICE CO-CURRICULAR ACTIVITIES *
4610 Student Government
4620 Student Union or Center
4630 Social Service Activities
4640 Audio-Visual Clubs
4650 Library Clubs
4660 Student Patrol
4670 Class Oriented
4680 Yearbook
4690 Periodicals

5000 FACILITIES ACQUISITION AND CONSTRUCTION SERVICES

5100 SITE ACQUISITION SERVICES *

5200 SITE IMPROVEMENT SERVICES *

5300 ARCHITECTURE AND ENGINEERING SERVICES *

5400 EDUCATIONAL SPECIFICATIONS DEVELOPMENT SERVICES *

5500 BUILDING ACQUISITIONS AND CONSTRUCTION SERVICES *

5600 BUILDING IMPROVEMENT SERVICES *

5900 OTHER FACILITIES ACQUISITION AND CONSTRUCTION SERVICES *

6000 DEBT SERVICE

6100 DEBT SERVICE *
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Functions
(Continued)
Code Description
7000 OTHER USES OF FUNDS
7100 CONTINGENCIES *
7200 TRANSFERS - OUT *
7300 VOLUNTARY CONTINENCY RESERVE BALANCE (VCRB) *
7400 ADVANCES-OUT
7410 Advance Out-Initial *
7420 Advance Out-Return *
7500 REFUND OF PRIOR YEAR RECEIPTS *
7600 PASS-THROUGH PAYMENTS*
7700 MONEY SPENT ON BEHALF OF ANOTHER GOVERNMENT*
7900 OTHER MISCELLANEQUS USE OF FUNDS
7910 Payment to Refunded Bond Escrow Agent*
7920 Discount on the Sale of Debt*
7990 Other Miscellaneous Use of Funds*
8000 NOT USED AT THIS TIME
9000 NOT USED AT THIS TIME

*for required level of funding, see EMIS Manual
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Objects
Code Description

100 PERSONAL SERVICES - EMPLOYEES SALARIES AND WAGES

110 CERTIFICATED EMPLOYEES SALARIES AND WAGES
111 Regular *
112 Temporary *
113 Supplemental *
114 Overtime *
115 Regular Non-Contributing
116 Temporary Non-Contributing
117 Supplemental Non-Contributing
118 Overtime Non-Contributing
119 Other Certificated Salaries

120 CERTIFICATED LEAVE BENEFITS *
121 Sick Leave
122 Personal Leave
123 Vacation Leave
124 Holidays
125 Professional Leave
126 Military Leave
127 Jury Duty
129 Other Certificated Leave Benefits

130 CERTIFICATED OTHER COMPENSATION *
131 Calamity Payments
132 Termination Benefits
139 Other Certificated Compensation

140 NON-CERTIFICATED SALARIES AND WAGES
141 Regular *
142 Temporary *
143 Supplemental *
144 Overtime *
145 Regular Non-Contributing
146 Temporary Non-Contributing
147 Supplemental Non-Contributing
148 Overtime Non-Contributing
149 Other Non-Certificated Salaries

150 NON-CERTIFICATED LEAVE BENEFITS *
151 Sick Leave
152 Personal Leave
153 Vacation Leave
154 Holidays
155 Professional Leave
156 Military Leave
157 Jury Duty
159 Other Non-Certificated Leave

160 NON-CERTIFICATED OTHER COMPENSATION *
161 Calamity Payments
162 Termination Benefits
169 Other Non-Certificated Compensation
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170 OTHER WAGES AND SALARIES *
171 Compensation of Board Members
172  Student Workers
179 Other Employees

190 OTHER PERSONAL SERVICES *

200 EMPLOYEES' RETIREMENT AND INSURANCE BENEFITS

210 RETIREMENT - CERTIFICATED *
211 STRS-Employer's Share
212 STRS-Employer's "Pickup™ of Employees' Share
213 Social Security
214 Early Retirement Benefits
219 Other Certificated Retirement

220 RETIREMENT - NON-CERTIFICATED *
221 SERS-Employer's Share
222 SERS-Employer's "Pickup" of Employees' Share
223 Social Security
224 Early Retirement Benefits
229 Other Non-Certificated Retirement

230 EMPLOYEE REIMBURSEMENTS AND OTHER FRINGE BENEFITS *
231 Tuition Reimbursements
232 Uniform/Tools & Equipment Reimbursement
233 Meeting Expense (coffee, donuts, etc.)
234 Awards
239 Other Reimbursements and Fringe Benefits

240 INSURANCE BENEFITS - CERTIFICATED EMPLOYEES *
241 Medical/Hospitalization
242 Life Insurance
243 Dental Insurance
244  Vision Insurance
249 Other Certificated Insurance Benefits

250 INSURANCE BENEFITS - NON-CERTIFICATED EMPLOYEES *
251 Medical/Hospitalization
252 Life Insurance
253 Dental Insurance
254 Vision Insurance
259 Other Non-Certificated Insurance Benefits
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260 INSURANCE - WORKER'S COMPENSATION AND DISABLED WORKER'S RELIEF *
261 Certificated Employees
262 Non-Certificated Employees

270 DEFERRED COMPENSATION *
271 Deferred Compensation - Certificated Employees
272 Deferred Compensation - Non-Certificated Employees
273 Annuities-Certificated Employees
274  Annuities - Non-Certificated Employees
279 Other Deferred Compensation

280 INSURANCE - UNEMPLOYMENT COMPENSATION *
281 Certificated Employees
282 Non-Certificated Employees

290 OTHER RETIREMENT AND INSURANCE BENEFITS *
291 Certificated Employees
292 Non-Certificated Employees

300 NOT USED AT THIS TIME

400 PURCHASED SERVICES

410 PROFESSIONAL AND TECHNICAL SERVICES *
411 Instruction Services
412 Instructional Improvement Services
413 Health Services
414  Staff Services
415 Management Services
416 Data Processing Services
417 Statistical Services
418 Professional/Legal Services
419 Other Professional and Technical Services

420 PROPERTY SERVICES (OTHER THAN UTILITIES) *
421 Not used at this time
422 Garbage Removal and Cleaning Services
423 Repairs and Maintenance Services
424  Property Insurance
425 Rentals
426 Lease Purchase Agreements
429 Other Property Service
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430

440

450

460

470

TRAVEL MILEAGE/MEETING EXPENSE *

431
432
433
434
439

Certificated Travel Reimbursement
Certificated Meeting Expense
Non-Certificated Travel Reimbursement
Non-Certificated Meeting Expense
Other Travel/Meeting Expense

COMMUNICATIONS *

441
442
443
444
445
446
447
449

Telephone Service

Telegraph Service

Postage

Postage Machine Rental
Mail/Messenger Service
Advertising

Internet Access Service

Other Communications Service

UTILITIES SERVICES

451
452
453
454
455
459

CONTRACTED CRAFT OR TRADE SERVICES *

461
462
463
469

TUITION AND OTHER SIMILAR PAYMENTS
Tuition Paid to Other Districts within the State*
Tuition and Other Payments Paid to Other Districts outside the State*

471
472
473
474
475
476
477
478
479

Electricity *

Water and Sewage *

Gas *

Coal *

Oil *

Other Utilities Services *

Printing and Binding
Contracted Food Services
Work-Study Program

Other Craft and Trade Services

Payments to Private Schools*
Excess Costs*

Payment for the Special Education of Students who Reside in the District*
Payments under a VVocational Education Compact*
Payments under an Open Enrollment Program*

Payments to a Community School*
Other Payments*
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480 PUPIL TRANSPORTATION *
481 Student Transportation Purchased from Another District Within the State
482 Student Transportation Purchased from a District Outside the State
483 Student Transportation Purchased from Other Sources
484 Boarding and Lodging in Lieu of Transportation
485 Purchased Transportation Services — Enrichment Activities
486 Purchased Transportation Services — Extracurricular Programs
489 Other Pupil Transportation Services

490 OTHER PURCHASED SERVICES *
491 Third Party Administrator
492 Stop Loss Insurance or Reinsurance
499 Other Purchased Services

500 SUPPLIES AND MATERIALS

510 GENERAL SUPPLIES *
511 Classroom Supplies
512 Office Supplies
514 Health & Hygiene Supplies
515 Farm Supplies
516 Software Materials
517 Computer Supplies
519 Other General Supplies

520 TEXTBOOKS *
521 New Textbooks
522 Replacement Textbooks
523 Rebinding Textbooks
524  Supplemental Textbooks
525 Electronic Instructional Materials and Supplies
529 Other Textbooks

530 LIBRARY BOOKS *
531 New Library Books
532 Replacement Library Books
533 Rebinding Library Books
539 Other Library Books

540 NEWSPAPERS, PERIODICALS, FILMS AND FILMSTRIPS *
541 Newspapers
542 Periodicals
543 Electronic Media
544  Photography and Newspaper Supplies
546 Electronic Subscription Services
549 Other
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Code Description

550 SUPPLIES AND MATERIALS FOR RESALE *
551 Supplies for Resale
552 Workbooks for Resale
553 Textbooks for Resale
559 Other Items for Resale

560 FOOD AND RELATED SUPPLIES AND MATERIALS *
561 Milk
562 Dairy Products (other than milk)
563 Meat
564 Vegetables
565 Fruit
566 Staples and Condiments
567 Bakery Products
568 Candies and Snacks
569 Other

570 SUPPLIES AND MATERIALS FOR OPERATION, MAINTENANCE AND REPAIR *
571 Land
572 Buildings
573 Equipment and Furniture

580 SUPPLIES AND MATERIALS FOR OPERATION AND REPAIR OF MOTOR
VEHICLES *
581 Supplies & Parts for Maintenance & Repair of Motor Vehicles
582 Fuel
583 Tires and Tubes
589 Other

590 OTHER SUPPLIES AND MATERIALS *

600 CAPITAL OUTLAY

610 LAND*
620 BUILDINGS *
630 IMPROVEMENTS OTHER THAN BUILDINGS *
640 EQUIPMENT *
644 Technical Equipment
645 Capitalized Equipment
650 VEHICLES *
660 SCHOOL BUSES *
670 LIBRARY BOOKS *
680 LIVESTOCK *
690 OTHER CAPITAL OUTLAY *

40



Uniform School Accounting System

Objects
(Continued)
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800 OTHER OBJECTS

810 REDEMPTION OF PRINCIPAL
811 Serial Bonds *
812 Short Term Notes *
813 Other Tax Anticipation Notes *
814 Loans for Energy Conservation*
815 Emergency School Loans*
816 Advancements from State Solvency Assistance Fund*
819 Other Debt*

820 INTEREST
821 Serial Bonds *
822 Short Term Notes *
823 Other Tax Anticipation Notes *
824 Loans for Energy Conservation*
825 Emergency School Loans*
829 Other*

830 OTHER DEBT SERVICE PAYMENTS
831 Payments to Escrow Agents (Not Bond Proceeds)*
832 Bond Issuance Costs*
833 Refunding Bond Issuance Cost*
839 Other Debt Service Payments*

840 DUES AND FEES *
841 Memberships in a Professional Organization
842 Shipping and Freight Charges
843 Charges for Audit Examinations
844 County Board of Education Contributions
845 Property Tax Collection Fees (formerly County Auditor and Treasurer Fees)
846 Election Expenses
847 Delinquent Land Taxes
848 Bank Charges
849 Other Dues and Fees

850 INSURANCE *
851 Liability Insurance
852 Accident Insurance - Student Activity Participants
853 Fidelity Bond Premiums
854 Self-Insurance
855 Fire and Extended Coverage Insurance
856 Benefits and Claims
859 Other Insurance
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(Continued)

Code Description

860 JUDGMENTS *
861 Back Pay
862 Benefits
863 Liability Judgments
864 Out of Court Settlements
869 Other Judgments

870 TAXES AND ASSESSMENTS *
871 Sales Tax

880 AWARDS AND PRIZES *
881 Scholarships
882 Awards/Prizes for Competition
883 Memorials
889 Other Awards and Prizes

890 OTHER MISCELLANEOUS EXPENDITURES *
891 Student Activity Payments
899 Other Miscellaneous

900 OTHER USES OF FUNDS

910 TRANSFERS AND CONTINGENCIES *
911 Transfers
912 Contingencies

920 ADVANCES *
921 Initial Advance Out
922 Return of Advance

930 REFUND OF PRIOR YEAR RECEIPT *

940 GRANT PAYMENTS TO OTHER DISTRICTS/ORGANIZATIONS/INDIVIDUALS *
941 Grant Payments to Other School Districts *
942 Grant Payments to Community Based Organizations/Individuals *

950 - PAYMENTS TO REFUNDED BOND ESCROW AGENT (BOND PROCEEDS)*

960 - DISCOUNT ON DEBT

961 Discount on the Sale of Debt*
962 Discount on the Sale of Refunding Debt*
969 Discount of Sale of Other Debt*

*for required level of funding, see EMIS Manual

42



Uniform School Accounting System

Special Cost Centers

Code Description

0000 DISTRICT WIDE

0001 ASSIGNED BY THE SCHOOL DISTRICT
through
9999
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Uniform School Accounting System

Subject Area Code Definitions

Subject Area is defined as the selected components of subject matter used by educational entities throughout
Ohio. The Subject Area Code consists of two (2) digits. Each district is to use those codes necessary or
applicable. Another dimension, described as "Subject," the next four digits, is provided as a further
breakdown to define specific subjects within a particular "Subject Area." Subject codes are assigned by the
Department of Education. See EMIS web site for the most current information.
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Operational Units

Code Description

000 DISTRICT-WIDE

001 ASSIGNED BY THE SCHOOL DISTRICT*
through
999

*for required level of coding, see EMIS Manual
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Instructional Levels

Code Description

00 DISTRICT-WIDE/UNDISTRIBUTED
01 1ST GRADE

02 2ND GRADE

03 3RD GRADE

04 4TH GRADE

05 5TH GRADE

06 6TH GRADE

07 7TH GRADE

08 8TH GRADE

09 9TH GRADE

10 10TH GRADE

11 11TH GRADE

12 12TH GRADE

13 PRE-SCHOOL

14 KINDERGARTEN

15 POST-SECONDARY
16 MULTIPLE GRADES
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Job Assignment/Position Definitions

This dimension groups into general categories the kind of work staff members perform within the school
district and divides these categories (or classifications) into activity assignments describing the major
activities of each position. The Job Assignment dimension consists of three (3) digits. Each district is to use
those codes necessary or applicable. The assignments identify the staff member by his or her duties rather
than by his or her job title, since job titles for the same position may differ across the state. Job Assignment
numbers are created 